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	CENTRE FOR GRADUATE STUDIES (CGS)
PERSONAL BOND REFUND 
CHECKLIST



Required document and submission procedure:

	A) For Self-collect,
	

	1. 
	Fill up Request Letter Form
	

	
	
	

	2. 
	One copy of matric card
	

	
	
	

	3. 
	One copy of Passport Detail Page & Current Visa ONLY
	

	
	
	

	4. 
	One copy of Offer Letter from UniMAP
	

	
	
	

	5. 
	One copy of Completion Study Letter/ Renounce Letter/ Termination Letter
	


	B) For collection by an authorised personal, 
	

	1. 
	Fill up Request Letter Form
	

	
	
	

	2. 
	One copy of Matric Card (For authorised student)
	

	
	
	

	3. 
	One copy of Passport Detail Page and Current Visa ONLY (For authorised student)
	

	
	
	

	4. 
	One copy of UniMAP ID Staff (For authorised staff)
	

	
	
	

	5. 
	Documents as A) For Self-collect no.2 until no.5
	


C) Flow chart for personal bond refund
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Note:

The estimated refund duration would be 14 working days from the submission date to the CGS office.
To Whom It May Concern




Date: ________________

Dear Sir,

Request Letter: Personal Bond Refund

Refer to the above matter.
I am writing this letter to request my for personal bond refund. My details are as follows:

	Name:
	

	Matric Number:
	

	Passport Number:
	

	Program:
	

	School:
	

	Reason of request [Please tick (/)]:
	
	Graduate
	
	Renounce
	
	Fail and Out



Note: For collection by authorised personnel, please fill in the following.

I, hereby give my permission to the person (named below) to collect my personal bond refund on my behalf because: 
(________________________________________________________________________)
The details of the authorised personnel are as follows:

	Name:
	

	Matric Number:
	

	Passport Number:
	

	Relation:
	

	Acknowledgement by authorised person,

----------------------------------------------------------------------------------------------------------

(Authorised Personal Signature and Name:                                                           )


--------------------------------------------------------------------------------------------

(Applicant’s Signatute and Name:                                                        )

d/Borang Unit Visa/Dis 2020

Start 





Notes:


2.Enam (6) salinan tesis








For self-collect, submit 3-weeks before flight date. 








Document Complete





Return Application





Submit Application to CGS





(No)





(Yes)





Finish 





Collect Your Cheque 





2-weeks after submission, contact Bursary Counter to confirm cheque is ready to be collected.











